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MEMORANDUM CIRCULAR NO. 2016- 006

Series of 2016
TO : ALL CONCERNED
SUBJECT : PEOPLE’S FREEDOM OF INFORMATION MANUAL

WHEREAS, Executive Order No. 2, series of 2016, operationalizing in the Executive
Branch the people’s constitutional right to information and the state policies to full public
disclosure and transparency in the public service and providing guidelines therefore,
was approved on 23 July 2016 and published on 27 July 2016.

WHEREAS, Section 8 of the Executive Order No. 2, series of 2016, directs all
government offices to prepare their own People’s FOI Manual within 120 calendar days
from effectivity of the Order.

NOW THEREFORE, the Board, in its meeting of 05 October 2016 by virtue of
Resolution No. 27-02, Series of 2016, with a quorum duly present, adopted the
attached People’s Freedom of Information Manual.

It shall take effect fifteen (15) days following its publication in a newspaper of general

circulation.
BY AUTHORITY/OF THE BOlI BOARD
i . BODOLFO
Undersecreta d BOlManaging Head
SECRETARY’S CERTIFICATE
This is to certify that Memorandum Circular No. 2016 - has been approved

by the BOI through Board Resolution No. 27-02 dated 05 October 2016.

Executi\%i(;ctér EFREN V. LEANO

Board Secretary

Industry & Investments Building, 385 Sen, Gil J. Puyat Avenue, Makati City, Philppines
Trunkline: 897-6682, 890-9308
Website: http://www.boi.gov.ph P.O. Box 1872 Makati City



PEOPLE’S

FREEDOM OF INFORMATION MANUAL

“'Democracies die behind closed doors...
When government begins closing doors,
it selectively controls information rightfully belonging
to the people. Selective information is misinformation”

- Judge Damon Keith,
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INTRODUCTION

This Manual serves as a guide to the public in exercising their
constitutional right to information on matters of public concern
pursuant to Section 7, Article Il of the 1987 Constitution. It also
seeks to implement the State policy of public disclosure pursuant
to Article 28, Article Il of the 1987 Philippine Constitution and
Executive Order No. 2, Series of 2016.

The Board of Investments (BOI) adopts the procedures set out in
this Manual, the limitations provided herein, and remedies
available to the Requester in the event of denial of such request
with the view to striking a balance between the people’s right to
information, and the State’s obligation to protect confidential
information and ensure efficient use of its resources.

While BOI encourages everyone to be informed of government
operations, it cautions against the abuse of such right as it adds
undue burden to the government in the form of wasted manpower
and time which could be utilized in performing its functions.

Note: The BOI is currently rebuilding its database.
Hence, BOIl may be needing more time to provide

information which are not readily available.




ARTICLE 1
Scope

1. This Manual covers request for information, official records, public records which are
produced, received or kept under the control of BOIl and which are not publicly
available. An information, official record, or public record is publicly available if it is
published in the BOI website, Official Gazette, and newspaper of general circulation,
among others.

Confidential information which are protected or considered confidential pursuant to

laws, rules, regulations, policies and international agreements shall not be disclosed.
Confidential information includes, but is not limited to the following:

a.

All applications under Executive Order No. 226, also known as the Omnibus
Investments Code of 1987, and their supporting documents pursuant to
Article 81 thereof.

Information classified as confidential, the disclosure of which would prejudice
legitimate commercial interests or the competitive position of the investor or
its investment.

Advisory opinions, recommendations and deliberations comprising part of a
process by which governmental decisions and policies are formulated and
which is covered by the deliberative process privilege.

Personal information (e.g. individual's race, ethnic origin, age, religion, health
condition) in the possession of BOI.

Other confidential information listed in the enumeration of exceptions to
Executive Order No. 2 Series of 2016 prepared by the Department of Justice
and Office of the Solicitor General.

ARTICLE 2
Requirements

1. The Requester shall submit the following:

0T

Completed request form (attached as Annex A);

Photocopy of the Requester’s valid identification card;

Authorization letter; and

If the requested information is confidential, a Notarized Waiver of
Confidentiality issued by that entity whose information is the subject of the
request.






